HUMAN RESOURCE MANAGEMENT OFFICE
For Service Records and other Certifications

	Request Form

Name:________________________

Designation: ___________________

Monthly Salary:_________________

Date and Time Filed:_____________

Kind of Request: (pls. check)

          ____ Service Record                               _____ Certificate of Employment

          ____ Certificate of No Pending Case      _____ Certificate of Leave Credits

          ____ Certificate of None Retirement      _____ Authority to Travel Abroad

          ____ Application for Leave                     _____ Certificate of Appearance        

          ____ Others, pls. specify ______________________________

Purpose:__________________________________________________

               


